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(Framed under sections 9o(z) Read with 5(25), r+ (14), And zg (dd) of rhe Act)

The Academic and Administrative Audit Committee visited Sheth J. N. Paliwala Commerce
College, Science and Arts College on: r8/o4/zozz

Extenral Peer committee mem Cluster Maharashtra are:

Authorities of the organization who interacted with the AAAteam are:

Audit report has been su byCluster t.8/o4/zozz
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Section II

What are the Objectives to Conduct the AcademicAudit?

(Kindly list at least three objectives of conducting the Academic Audit)

r. To analyse and evaluate the institution's academic and administrative processes.

z- To encourage reviews about the college from the Peers that are inside and outside
of the institution byvisiting the sites and conducting a self study about tli- e'lryocesses
carried out. ,, ,, 

, .,,',

urance that the iial
a report on tho
audit. ... ,,. , ,,,,



Section III: Governance Sructure and policies

No File r
1. Vision/ Mission and Goals (1ot-

The Vision and mission statement is understood bv the staff.
The aims and objectives are realistic and achievabie
Assessment Parameters :

2. Principal (Regular./ Incharge (approved)/
Incharge (Unapproved)

Regular File r

Name & relevant details Dr. Sudhakar C.
Iahupachang

3. cDc Yes File z
a) Meetings held since formation Yes
b) Agenda, Minutes andActionTaken

Report of each meeting.
% Implementation of decisions

c) Review of the decisions taken especialll
with respect to academics, research,
student activities certain policies such as :

admissions, examination, etc.

Yes

4. rQAC
a) Yes

b) Number of Meetingsheld 4
c) Agenda, minutes andAction.taken r-enort Yes
d) The working of the IeAC is

in tune with its visi
statements

Yes

e) is in place and
f success?

Yes,75%o

t) rmgoals
the

IQaC and Management?

Yes

g) the committee
ion srow?

Byusingbest
practices

cisions made and its impact

cisions taken in one vear
4to E/ 2to S/less than z)

4

j) WhetherAQAR's are sent on an annual
basis? (not for First Clcle colleges)

Yes

k) Whether the IQAC has a workinf-
committee at college level? Number of
meetings by the working committee this
year

Yes,4
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l) Number of feedbacks taken? Analvsis
done? Actiontaken andActions 

-

implemented?

5

m) Audits conducted other than AAA?
(Environmental/ teachi ng / electical /
water/ gender, etc.)

Gender, teaching,
Environmental

c. Student Council committee File a
a) Whether the student council Lras been

formed as per the norms?
Yes

b) Whether the student council is active? Yes
c) Decisions made by student's council? Yes
d) How active is the student counciP VeryActive
e) Student achievements related to the

decisions done by student council
Good

6. Student Redressal Cell File s
a) Redressal Poliry of the college. Yes
b) Number of meetings conducted pe-year-

Decisions taken
6

c) Number andnature of complaints
received?Action taken on it?

2

d) Redressal procedure?

Internal Complaints Comlnitteq,l File 6
Student
representative, CDC

Are the det ice
board or at in the
prospectUp

Yes

Number of eomplaints received and action taken? Nil
d and activities 2

8. Anti- ragging comrnittee FiIe z
a,l,..Whetfrer notrtications about anti-ragging

- are put up on the campus?
Yes

b) Awareness about anti raggins done? Yes
c) Meetings and report of cases. Action

taken?
Yes

9. Student grievance cell and its timelv
redressal

o Proper committee formation and
procedure for grievance filing.

o Actiontaken on grievance.

Yes File 8



10. Minority Affairs committee (SC/ST) File 9a) Meetings held and issues discussed and
new aspects implemented

Nil

b) Priority in Admissions, progre-sion and-
during appointments.

Nil

c) Efforts to prevent discrimination at
workplace and to create congenial
environment.

Nil

11. Right To Information (RTI) File ro
a) Whether committee exists with proTer-

Authoritv
Nil

b) Whether the name of Appellate authority
and the committee is displayed at visible
place?

NiI

c) No of RTT cases & solutions? Nil

12. Purchase Committee File u
Functional purchase committee with standard
procedures present/ absent?

Yes

Sanctions of purchase done Yes
Purchased products/ goods have been delivered- Yes

13. Development & Utilization fund
Rg99rd9 of meetings, funding agencies and timely
utilization and disbursement
Development firnd utilization committee? Its
minutes and decisions taken & implemented?

Yes

14. AISHE - whether each year certificate is obtained
and the organization is registered with AISHE

NiI File rz A

15. NIRF- ranking of the organization and
procedures completed.

Nil File rzB

16. ISO - completed? Nil File rz C
t7. Any other accreditation? NAAC File rz D
r8. Standard Operating Procedures, policies &

Benchmarks Developed:
a) Number of SOP's developed and areas into

which they are working.(% new created
from previousAAA)

Yesrgoo/o File rz E

b) Average no of SOP's created each vear and
implemented.

c) Policies formulated? How are thev
implemented?

Yes

d) Bench marks created? Yes

19. Committee working?
a) Library-

i. Decisions taken by library committee and
implemented in last one year?

Yes File 4A

it by Cluster fndio



ii. % budget spent on libraryfor purchase of
books andJournals

iii. Library memberships with other libraries.
iv. OPAC installed and working?
v. Digitalization of library and computer to

student ratio in library/
vi. Liblary utilization by; staff and by

students
vii. Old and rare books and method to preserve

them
viii. Facilities for students?
ix. Best practiees bv the librarv (number).

b) Infoastructure development committee,
their meetings and minutes and'actions
taken? Budget allocation for infrastucture

c) Details of
- Number of computers & computer to

student ratio
- Computerto administrative office staff

ratio

Yes liFile 13 B

File gC

File r3D

FiIe r3E (a, b, c,
d, e, etc)
Committee wise
filine

arhnent wise)
details, appointments, etc.

monthly teaching schedule.

,u,,r,6. Leaves record and necessary adjustments.'7. Departmentalmeetings,
8. Student list,

9. Result analysis,
ro. Examination dates,
rr. Question ban\
rz. Questionpapers,
13. Notes,
r4. Activityplanning,
15. Practical for tle week,
16. Practical manuals
17. Practical related documentation
18. Practical Certification and dates.

Yes,5o% File 14 (dept
wisenarne)

Academic ond Admini by Cluster fndia



19. Remedial course planning and execution
methodolory

zo. Bridge courses, - content, schedule,
attendance, material, feedback, feedback
analysis.

21.

22.

23. Departmental Peer assessment of teaching
and its analysis from external peers.

24. Departmental SWOC.- External & Internal
25. Student feedback on departmental

functioning.
26. College website related material uploading -

PowerPoint presentations, notes, videos,
films, links, etc.

27. Annual Departmental calendar

Section III: Student Progression (current year data)

I Total nurnber of students in the
organization faculty wise/ year wise and
number of girls andboys

915 File r5
Student data
file as p,er 2.7.a
(Naac)

2. Total Enrolment in the currentyear
% enrolment in the present year aga$tst
total number of seats(more than Bii% /
7o%/ 60% / less than 6o% :"::..'- . 

'::, 
,

I-ess than 6o% File r6a

3. %oof eategorysfudents 't:,:, i :

a)

b)
c)

5L.57% File r6b

4. Students ftornother states r' Yes File r6c
5. Students frorn other nations Nil
6. % Divygp-g stuilsnts apd€fforts to

athactthem.
Nil File r6d

Ratio of8oys to Girls? 50:50 File r6e
8. 37o File r6f

File r6c
9. er ofstudents passed in 85o/o File 16 h

10. 'PerCent attendance of the current year
until the last month.

8o% File r6i (class
wise, one age
analvsis)

11. Fellowships/ free-ships provided to
students: Government/ Non-
government (% beneficiaries)

Yes File 17

L2. Welfare schemes for students: its
details and benefi ciaries

Yes FiIe 18

13. Awards given to students (total amount
vs. total no of students)

Yes File 19

u')
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L4. Awards wonby students from cultural
events (nationaV international / state/
University/ Incal)

State level File r9a

15. Participation of students in cultural
events(number of events and percent
participation at college level)

zooA File r9b

16. Student participation in sports at
intenrational/ national / statel
q4lversity/ local level)

State level File eoa

L7. Awards won in sports at various levels
vs. total number of students

10 File zob

t6. Sports events conducted in c'ollege and
percent participation and total number
of games played

Yes

:,
Percent participation of students in
a) NSS

b) NCC
c)Anyother

50"a One file each
forNSS (zr,
NCCzz, etc.
23.)

rB. Number of events conductedbyNSS/
NCC/ others in one year (previous
Year)

33 File zr, 22, etc.

L9 File no z3
Placementfile

20. Sfud€nts who have pursuedtheir
education further ( Progression)

- 95progressionofstudents
passed.

- Areas(subject)andlevels
(masters/ M.Phil/ Ph.d/ D.Sc of
progression.

- oA progressed into
interdisciplinary areas.

- % studentswho have stopped
progression
(@home/married/etc.)

to%o Fileno z4

\o
bo
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27 Capabili$' enhancement schemes
conducted. Percent enrolment and
agencies involved
Competitive exam cell/ career
counselling/ remedial coaching/
language lab/ bridge courses/ yoga and
meditation/ personal counselling/ any
other

2OYo (zS to g1)
Independent
files with details,
efforts taken on
development of
these areas.

22. Vocational training centre is present(
give courses andbenefitted students in
one year)

4 Separatefile
Vocational

23. Field and on hands training of at least
10 to 15 days ( more than (6o hours)

Separate
number
Independent
report file,
original
documents with
departments

24 Average percentage of students clearing
GATE/NET/SET/ Civil services/ etc.

Qist of students, year, position .;

achieved, related details) "',,,

loo/o Independent
file

25. RgSrstered alumni association present
Alumni support: ,,.,

'i

*t

';:.,

. Support in terms of services:
guest lecture/ mentoring/ etc.

' . Support in placements

4. Alumni meetinss:

Yes Alumnifile

r\
o
oo(!

Acodemic ond Administrotive Audit by Cluster fndio



1. Number of (Certifi cate/Diploma)
Programs included in last five years
(for certificate $o hous for diploma
3oo hours)
Details with proofs

L2 Programwise
filing

2. New , university or programs included
in last five vears

Nil

3. Programs with choice based credit
wstem

Yes

4. Number of Add-on proqrams conducted Nil
5. Number of

a) value added courses (3o hours skill
based)or more offering skills
b) Humanvalue &professional ethics
courses in education

5

6. students undertaking fi eld projects/
internships students undertaking field
proiects/ internships (current vear)

40

7. Cur'riculum enrichment provided in
class room is prepared and uploaded on
website.

Yes Enrichment
format
provided

8. Number of teaching methodologies
used with details.

3

9. for

and
resources available

10. Number of ICT enabled classrooins,ahfl.
smartclassrooms. ''' , 

'':,. 
. r'

6

11 Yes

72

Average passing percentage
Passing analysis;
Distinction
First Class

Second Class

Pass Class

Failed:

92% Result
analysis file
needs to be
detailedand
separate

13 Attainment for every course, faculty
and Overall college.

Yes @
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L4 How does college analyse results and.
how are theyused for the future
development of the organization?

Using traditional
methods

N
1. Average percentage of ftrll time

teachers, teachers with Pb-D. and their
teaehing experience.

28.13

2. Percentage of teachers necognised as
research guides

6%

3. Number of teachers who have
completed their Ph.D. in last five vears

2

4. Average percentage of firll time teachers
who have received awards /
recognitions/ fellowships at state/
national/ international level from
government/ recognised bodies in last
five years

1

5. Full time teachers from other states,
their last degree and the state from
whichitwas obtained.

6. Grants received byteachers for research
pdects bythe govemment/ non-
government sowoes (industry/ '::

onalbodies/
instituti€Er

-.,t't' .,, 
l',._.

Percentage ofteachers
a research project in five rcd?q.

stry t2

8. 37

9. Number of teachers'as research zuides 2
10. kiu-bvatioq^s- done by teachers 2

11 dbyteaching
erated.

Nil

section v: Teacher staff related(All Data for s years or from time since

Acodemic ond Administrotive Audit by Cluster fndio
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section vI: community& environmental sern'ices (zo participation)

r) NSS related activities - reports &
Camps

Yes

z) Activities other than NSS DLLE
3) Environment related activities Yes
4) Cleanliness prrograms Yes
s) Gender equity programs Yes
6) Gender sensitivity awareness Drosrams Yes

7) Green practices- plastic free campus /
paperless office/ public transport
measures/ waste management
practices/ LED lamps/ Rain water
harvesting

Yes

8) Solar energT put on the grid in last one
year

Nil

e) Humanvalues & Professional ethics
courses

Yes

.',.
.,r:.

.

hspect) (officeflirg)
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Sr.No.

1.

:Computerized/ not

Roll Cail'.:;e,enerated fr om Software/

Computerized

n & Continuation of Affiliation

First Affiliation, Extension, Permanent
Affiliation and Annual Affiliation
*Unaided:

First Affiliation, Continuation of AfEliation and
Permanent Af fi liation applied

Aided

3. Selection, Advertisements & Interview
Procedures
Aided:

o GovemmentNOC,
o Advertisement draft approvedby

Universitv

Government
Nominee is
nominatedby
Joint Director



. Advertisement in z News papers

[Regional &English]
. Selection Committee is demandedfrom

University
o Government Nominee is nominated bv

Joint Director
o InterviewbeingCalled
o Interview Chart prepared
o Selection Committee Report

*Unaided: As per university norms
[as above procedure]

*Ext. Course Local Selection Committee.
neaessary sanctions
Dept. [as above procedure]

4. StaffApprovals Selection is
done and the
report is sent
for approval
at university

5. pointments &

,- .. .iqi.i,1',Management Resolution
" o Appointment I-etter
I . Resumeletterfromthe employee

[acceptance letter]
o Joint DirectorApproval draft
o Joint Director Approval
o Joint Director Fixation
o Confirmation
o Promotion of rzyrs. & z4yrs.
. Seniorit)'Promotion

*UnaidedCourse Dept.i
o Staffis appointed as when the need

arises

Joint Director
Approval.

tr1
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r{
F-i

c)
bo

"gs
P.$
{-,",

fo,"+

\,;



Yearly hike is approved
6. Statistical Information Universiw of i-

MIS(DHE, Pune) AISHE(UGC)
NIRF
*Aided/Unaided:

o MIS information uploaded to DHE
Pune in September fonline d€ita] - file
ready

. All India Survey Higher Education
[online data] file ready

Uploading done/ not done

Nil

d Service Books & Leave Records Ge.ding &
Non - Teaching Staff)
Aided:

o Service Books maintained as per Joint
Director Office

o Computerized Ireave Record is
maintained as per service book

* Unaided dept.:
Icave Record Bio-Metric

Senrice Books
maintained as

per Joint
Director
Office

8. Admissions Procedures
*Aided/Unaided/ Ext. Course dept. :

. Filling up of Pre Admission Form .,
designedbythe college

. Online Admission Form Filling o;r, the
digital portal :. ' . ":.&

e
a

t,, 
,

designedby
the college

9.

.r. Provisionel.Admission is provided on

::,. BroducingProvisionalEligibility

Yes

10. r'Ailded/Unaided:
. college level examination for U.G.

Courses & (Sem. III to Sem. VI are
conducte d by University)

. All exam's conducted by University for
P.G. course

. Uploading Question paper of sem. I& II
college exam on college portal selection
of set by Principal

. GenerationofExamFormsfor
University exam from University portal

Yes

N
r{
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o Exam form Inward Process followed bv
Generation of Hall ficket, Attendance
Sheet, Supervisor Report, Printing of

. BlankMark-list, Uploading Internal
Marks on Portal

. Uploading of Result Status of First year
students on digital portal forre-
registration of Second Year Admissions

. lst Year stamping of Mark sheet&
Ledgers from University

. lsYear Ledger submission in binding
format at University

11. Aided/Unaided:
o As and when demanded by students

providing them z copies of nanscript as
per University Format

o fts. 5oo is collected towards fees for the
same

o Bonafide Certificate is issued as and
when demanded by students

o Rs. ro is charged towards the issue,o{ ...

Bonafide certificate ' .:, ':r

Yes

L2- Railway/ Bus Concessions :

*Aided &Unaided
a

o excel

Subm same ig Bustothe
Office "i '-rr !

Yes

13. e Ships

orientated with

il;;,ri Ttre form is collected and approvedby
the authorities of Social Welfare
Departrnent

o Generation of Statement B and
submitting the same at social welfare
department

o Received Scholarship amount from
Department

o Order Collected from dept.
o Paymentisdisbursedinstudents

personal A/c
Utilizatiol Certificate submitted to department

Yes

cn
r{
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13.b Non-Government scholarships, free ships,
concessions.

Organizational effort to pnovide help to
needy:
Concession in fees list
Other supporting documents.

Yes

L4. Inward &Outward Registers
Aided/Unaided/ Erct. Course dept.:
Digitized

Yes

15. Dead Stock Registers
*Aided/Unaided Course d ept. :
Register is maintained in excel format

Yes

r.6. Records of Minutes Local Managing
Committee, Quality Assurance Cells,
Governing Body, School Committee &pTA
*Aided/Unaided/ Ext. Course dept.:

o Records Maintained
o LMC-Tivice ayear
. IQAC - Thrice ayear (minimum)

TWice ayear
meeting [;.".;

nel

Yes

17. Records Yes

18.

etc.

'.t,,,.Salary Register of the Full Time
:,, -,,j Facul!y's&Non-Teaching Staffare

" maintained
o Fees Receipts are printedfromthe

customized software
Fee Register is maintained in the excel format

Yes

19. College Budgets &Audited Balance Sheet
*Aided/Unaided Course dept. :

. Budget is prepared programme wise
everyyear

o Audited Balance Sheet is also prepared
and submitted to the trust

Yes

$
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20. Teachers WorHoad & Class Time Tablei
*Aided/Unaided:

r As per University norms & approved
form University/Joint Director Offi ce*Unaided:

Yes

2L. Annual Maintenance Contract: Pest Control
Air Conditions, Water Coolers, CC TV, Fire
Extinguishers, Computers & Printers

*Aide-d/Unaided Course dept. :
List Enclosed

Yes

22. Non- Teaching Staff Welfare
Aided/Unaided/ Ext. Course dept.:

o MedicalAssistance on request
o Fees / FinancialAssistance on request
. FamrbPicnic
. Festival Celebration

Birthday Celebration

Yes

23. Workshops attended by non-teaching staff
Aided/Unaided Course dept. :

Yes

24. Aided

25. * Overall neatress, presentation &non-
teachingstaffcooperation. .. 

::',:,
Good

,,"' 

'"tl, i' :.j

Sectionvlfl each in about zOO word.s, ro marks each
roXT =7o& marks)

1r')
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l. In Curriculum .,lt To introduce New Programmes/Courses:
Dg6e Programmes

Direct & Indirect Tax ( Unaided)
F.Y.Bcom second division ( Unaided)
Postgraduate Degree Programmes

M.A. -History/I\4atathi ( Unaided)
M.Com-ACCOIINT { Unaided}
M.Sc-Organic Chemistry ( Unaided)
lnstitutional Courses

o To develop Curriculum:
curriculum of the proposed Institutional courses will to be designed
by the institutional faculty.
Faculties are involved in the board of studies of University of
Mumbai to design the syllabus of University of Mumbai.
To organize Workshops on Revised Syllabi:
The institute will organize workshops on Revised Syllabi as perthe
revision

o made bv the affiliated



To strengthen Feedback Mechanism
To appoint Qualified Teachers

To adopt innovative T-L Methods

To develop Smart Classrooms

To promote ICT in T-L
To arrange Experts Lecture Series

2.Academics The evaluation of attainment of Course Outcomes of the
department is made by the marks/grades obtained by the
students in the Final Semester End University Examination of
each course of the programme.

The evaluation of attainment of Programme Outcomes of the
department is done on the basis of the pass percentage of the
students in the final semester end university examination of
the programme.

All academic departments of the college collect feedback on
attainment of Programme Outcomes and Course Outcomes
from the students every year.

Active participation of the students in different Curricular,
Co-curricular and Extracurricular activitie s organized by
respective departments.

Achievements ofthe students in different sports, cultural and
research related competiti ons

Behavioural observations of students during interactions and
meetings of Mentor-Mentee Scheme.

Performance of students in Tests, assignments and viva-voce
examinations. This tests the conceptual understanding,
memory, specifi c knowledge, communication, application,
critical thinking and writing skills.

3. Extension To Orgnized Broadcastirig of Seed balls.
To Orgnized Tree Plantation by NSS
To conduct Covid - 19 Vaccination Drive
To conduct UDAAN Festival by DLLE University
Department

Celebration of National Voters Day by NSS Department of
Sheth J. N.Paliwala College Pali Sudhagad

Celabration of Celebration of women day

Celebration of International Yoga day

Preparation of Mask and Distribution of food packet and mask
to needy and poor families in a village in lockdown period
Broadcasting Seeds

To organized Blood donation camp

Distribution of arsenic album 30 in pali and nearby
Help to mahad city flood affected area using flood relief fund
by teaching staff.

NSS Unit and DLLE of the college conducted extension
activities in the local neighbourhood community during the
assessment period.

\o
r{
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4. sfudent progression The college strongly believes that students are the pivotat
stakeholder of education system. It strives sincerely to attain
overall development of all the enrolled students by
strengthening support mechanism and attain their progression
in terms of academic results, achievements and active
participation in co-curicular and extracurricular activities.
The college has availed government and non-govemment

scholarships to the eligible students. l4l8 students have

received govt. scholarships during last five years. percentage

of students benefited by scholarships and ed

by the Government and Non-Government last
five years is 35o/o.

Capacity building and skills enhancement initiatives taken by
the college include Soft skills devplopment'ftrou.gh short term
courses like Communication Skills in Engfish; Certificate
Courses in English Speaking,

300 students were placed'thrgugh campus'and off campus
placement drives during the asseiiment period.

258 students were progressed to higher education.

5. management

practices
To ensure pAlticipattrromanagement

To orga4i4e-Training Programmes for faculty and staff
and External Academic and
its To conduct Internal and Extemal

Frne.ryiat Audits
To stre.qgthen Welfare activities for faculty and staff
Torlepute faculty for FlP, Refresher and Orientation Courses

Joimake budgetary provision foracademic departments
To organize collaborative activities of leAC
To promote the staffmembers for promotion under Career
Advancement Scheme

To raise funds with the help of stakeholders

To conduct periodic meetings of IeAC

a

a

a

a

o To create awareness about the environmental issues
o To assess the energy use in the college.
o To focus on the use of renewable resources of energy like

CNG, E-vehicle.
o To minimize the energy crisis and provide a pollution-free

healthy environment.
o To use LED lighting systems to reduce energy usage

To minimize air pollution in and around the college by using public
transport or

o pollution-free means of transport such as public transport and
E- Vehicle.

r\
r{
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To train our students and staffto become efficient in matters
ofenergy usage

To create awareness in the local community about efficient
energy usage,environment protection and sustainable
development

To create awa.reness by organizing International worrd
T.Distinctive practices The vision of our college is to create and provide facilities of

quality higher education to the students coming from remote
and hilly areas .Our education society is taking sincere efforts

To achieve the success ful easures are used :

for the

Sheth J. N. pafiwala 
Coflege,

Pali-Sudhagad, Dist. RaigjO

{ott
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Academic & Administrative Audit (AAA)
Recommendations

l) Add on, value added courses to be introduce effectively.
2) lnitiatives to be taken for faculty development.

3) Continues internal evaluation process should be wider & streamlined.
4) Initiative to be taken for fund generation from non-government agencies like

corporate sector & Industries.

5) The process of effective curriculum delivery is expected to streamline among all
academic departments.

6) Research awareness to create through research policy & facilities. Area of research
should be widened among teachers and students providing incentives.

7) Composition & functions of Anti-ragging cell, students redressal and Internal
Compliant Cell should be as per UGC guidelines. It is suggest to institute for
providing required infrastructure and support to implementation of above cells as per
UGC guidelines.

8) Infrastructure is need to develop like ICT seminar Hall for the benefit of students and
teachers.

9) Library is required to add facilities like OER (Open Educational Resources) and
remote access. It is also suggested to install bio-metric facility in library for online
accession

10) Institutes is suggested to collaborate with nearby institute, Research Center and
Industry through linkage or MOU for teacher exchange ,student exchange,
Internship and on Job training.

l1) Documentation in office should be prepared and maintained month wise.
Record keeping should be followed properly.

12) Financial audit conducted with the name of institute, accordingly Audit report should
be prepared.

Professor Dr. Ayub Shaikh

Professor & Head Cepartment of Zoology

I.C.S. College of Arts,Commerce & Science,

Khed Dist- Ratnagiri.

Professor Dr. Ramdas pawar

Professor & Head department of Chemistry
Professor Ramkrushna More College, ,

Akhurdi, Pune.
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